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Jipprovdi pariri legali awtorevoli lid-Dipartiment u kwalunkwe unita, sezzjoni, uffic¢ju jew
impjegat tieghu dwar kwistjonijiet li jaqghu fil-kompetenza tal-portafoll assenjat, inkluz izda mhux
limitat ghal:

. Strumenti legali tal-Unjoni Ewropea
. Ligi Kriminali u tal-Immigrazzjoni
. Ligijiet relatati mal-Protezzjoni tad-Data u l-Liberta ta’ Informazzjoni; kwalunkwe kwistjoni

relatata mal-amministrazzjoni pubblika u ligijiet relatati mal-licenzji u permessi.

Jinterpreta 1-legizlazzjoni, ir-regolamenti u l-istrumenti ta’ politika, biex jizgura li 1-azzjonijiet
tad-Dipartiment ikunu konformi mal-ligi Maltija u mal-prin¢ipji legali stabbiliti.

Ihejji opinjonijiet legali, noti, u gwida bil-miktub biex jappoggja tehid ta’ decizjonijiet infurmati
mis-senior management, filwaqt li jirrevedi dokumentazzjoni ta’ compliance biex jizgura li mizuri
ta’ infurzar ikunu legalment sodi u pro¢eduralment korretti.

Jassisti fil-preparazzjoni ta’ kazijiet ghal procedimenti gudizzjarji jew kwazi-gudizzjarji, inkluz
it-thejjija ta’ atti, applikazzjonijiet, twegibiet u dokumenti ohra tal-qorti.

Jirrapprezenta lid-Dipartiment, jew lill-Kap tad-Dipartiment, quddiem grati u tribunali {’Malta u
f"Ghawdex kif mehtieg.

Jikkoordina mal-avukati esterni, mal-Uffi¢¢ju tal-Avukat Generali u mal-Avukat tal-Istat sabiex
jigu kkoordinati strategiji ta’ litigazzjoni u jigu zgurati pozizzjonijiet legali konsistenti.

Jwettaq ricerka legali komprensiva dwar il-legizlazzjoni, il-gurisprudenza, il-ligi tal-UE u prattiki
amministrattivi rilevanti ghall-funzjonijiet tad-Dipartiment, filwaqt 1i jfassal, jirrevedi u jtejjeb
dokumenti legali, ftehimiet, avvizi, formoli u strumenti ohra uzati mid-Dipartiment.

Ihejji rapporti analitici, noti ta’ taghrif u memoranda biex jappoggjaw l-izvilupp tal-politika u
l-pro¢essi amministrattivi.

Jikkollabora mal-Uffi¢éju tal-Avukat Generali, mal-Avukat tal-Istat u ma’ entitajiet governattivi
ohra dwar kwistjonijiet legali ta’ interess komuni.

Jipprovdi input legali waqt konsultazzjonijiet interdipartimentali, gruppi ta’ hidma u diskussjonijiet
ta’ politika, filwaqt li jizgura li 1-pozizzjonijiet tad-Dipartiment ikunu allinjati mal-qafas legali usa’
tal-Gvern u l-obbligi tieghu.

Jassisti lill-Uffi¢jali tal-Compliance fil-preparazzjoni u I-gestjoni ta’ azzjonijiet ta’ infurzar, inkluz
il-kompilazzjoni ta’ evidenza u 1-formulazzjoni ta’ argumenti legali.

Jippartecipa f’programmi ta’ tahrig, konferenzi, seminars u laqghat uffi¢jali, kemm lokalment kif
ukoll barra minn Malta, biex izomm u jtejjeb il-kompetenza professjonali.

Jirrapprezenta lid-Dipartiment {”fora legali jew amministrattivi meta mehtieg.

Jwettaq kwalunkwe kompitu addizzjonali li jista’ jigi assenjat b’mod ragonevoli mis-Superjur u li
jaga’ fil-qafas tar-responsabbiltajiet professjonali tar-rwol.

Jwettaq kwalunkwe dmir iehor li jista’ jigi aggornat biex jissodisfa r-rekwiziti ta’ kwalunkwe
gasam iehor kif ikkonfermat mis-Segretarju Permanenti.

Jwettaq kwalunkwe dmir iehor kif ordnat mis-Segretarju Permanenti Prin¢ipali.

Ministeru ghall-Intern, is-Sigurta’ u x-Xoghol
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Provide authoritative legal advice to the Department and any of its units, sections, offices and employees
on matters falling within the remit of the assigned portfolio, including but not limited to:

Legal instruments of the European Union

Criminal and Immigration Law;

Laws relating to Data Protection and Freedom of Information; relating to any matter public administration
and Laws relating to licenses and permits.

Interpret legislation, regulations, and policy instruments, ensuring that departmental actions comply with
Maltese law and established legal principles.

Prepare legal opinions, briefs, and written guidance to support informed decision-making by  senior
management whilst reviewing compliance documentation to ensure that enforcement measures are legally
sound and procedurally correct.

Assist in the preparation of cases for judicial or quasi-judicial proceedings, including the drafting of
pleadings, applications, replies, and other court documents.

Represent the Department, or the Head of Department, before courts and tribunals in Malta and Gozo as
required.

Liaise with external counsel, the Office of the Attorney General, and the State Advocate to coordinate
litigation strategy and ensure consistent legal positions.

Conduct comprehensive legal research on legislation, case law, EU law, and administrative practices
relevant to the Department’s functions whilst drafting, reviewing, and refining legal documents,
agreements, notices, forms, and other instruments used by the Department.

Prepare analytical reports, briefing notes, and memoranda to support policy development and
administrative processes.

Collaborate with the Office of the Attorney General, the State Advocate, and other government entities on
legal matters of shared interest.

Provide legal input during interdepartmental consultations, working groups, and policy discussions whilst
ensuring that departmental positions are aligned with broader government legal frameworks and
obligations.

Assists Compliance Officers in the preparation and management of enforcement actions, including the
compilation of evidence and the formulation of legal arguments.

Participates in training programmes, conferences, seminars, and official meetings, both locally and abroad,
to maintain and enhance professional competence.

Represent the Department in legal or administrative fora when required.

Perform any additional tasks that may reasonably be assigned by the Superior and that
fall within the scope of the role’s professional responsibilities.

Undertakes any other duties which may be updated to meet the requirements of any
other area as confirmed by the Permanent Secretary;

Any other duties as directed by the Principal Permanent Secretary

Ministry for Home Affairs, Security and Employment

201, Strait Street, Valletta
Telephone: 2568 - 9000



