Anness A

Ministeru

Uffi¢eju tal-Prim Ministru

L-impjieg

Manager [

UFFICCJU TAL-PRIM MINISTRU

Dmirijiet u responsabbiltajiet

il.

1.

1v.

V1.

Vii.

Viil.

iX.

xl.

Jippjana, johloq u jimmaniggja kampanji ta’ kummerc¢jalizzazzjoni fuq diversi kanali, inkluzi

online u offline, biex tittejjeb il-vizibilita tal-marka;
Jissorvelja l-isforzi tal-kummerc¢jalizzazzjoni digitali, inkluzi I-midja socjali, il-marketing tal-
email, u I-marketing tal-kontenut biex tinghata spinta lill-prezenza online u jinvolvi ruhu

mal-udjenza fil-mira;

Jikkollabora ma' tim intern u fornituri biex johloq materjali ta' kummer¢jalizzazzjoni

konvinc¢enti, bhal blog posts, infografiji, vidjows u kontenut iehor rilevanti;

[Zomm u jsahhah l-immagni tal-marka tal-kumpanija u jizgura konsistenza fil-materjali

kollha tal-kummer¢jalizzazzjoni;

Jizviluppa u jzomm relazzjonijiet ma' hwienet tal-midja, influencers tal-industrija, u agenziji

biex jizgura kopertura u shubijiet tal-midja;

Jissorvelja progetti u inizjattivi ta’ kummercjalizzazzjoni filwaqt li jizgura li jitlestew fil-hin

u mal-bagit;

Jahdem ma' agenziji esterni, u msiehba biex jesegwixxi kampanji u inizjattivi ta'

kummer¢jalizzazzjoni;

[zomm rekords tas-suq, kuntratti, RFQs u rapporti ghal referenza futura;

Jiskeda u jorganizza laqghat ta’ kummercjalizzazzjoni;

Iwettaq dmirijiet b’kollaborazzjoni mal-Uffi¢¢ju tas-Segretarju Permanenti Ewlient;

Iwettaq dmirijiet ohra kif mitlub mis-superjuri tieghu/taghha; u



Xii. Kwalunkwe dmir iehor kif ordnat mis-Segretarju Permanenti Ewlieni.

Uffi¢cju tal-Prim Ministru
Ufficcju tal-Prim Ministru, Berga ta’ Kastilja, Valletta
Telefon: 2200 - 0000



Annex A

Ministry

Office of the Prime Minister

Job title

Manager |

OFFICE OF THE PRIME MINISTER

Duties and responsibilities

1.

il.

1il.

1v.

V1.

Vii.

Viil.

IX.

Xl.

Plans, creates and manages marketing campaigns across various channels, including

online and offline, to enhance brand visibility;

Oversees digital marketing efforts, including social media, email marketing, and content

marketing to boost online presence and engages with the target audience;

Collaborates with internal team and suppliers to create compelling marketing materials,

such as blog posts, infographics, videos and other relevant content;

Maintains and enhances the company's brand image and ensures consistency across all

marketing materials;

Develops and maintains relationships with media outlets, industry influencers, and

agencies to secure media coverage and partnerships;

Oversees marketing projects and initiatives ensuring they are completed on time and

within budget;

Works with external agencies, and partners to execute marketing campaigns and

initiatives;

Maintains marketing records, contracts, RFQs and reports for future reference;

Schedules and organises marketing meetings;

Performs duties in conjunction with the Office of the Principal Permanent Secretary;

Performs other duties as requested by his/her superior; and



xii.  Any other duties as directed by the Principal Permanent Secretary.

Office of the Prime Minister

Office of the Prime Minister, Auberge de Castille, Valletta
Telephone : 2200-0000
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