Anness A

Ministeru [Ministeru ghall-Ugwaljanza u d-Drittijiet Civili

MINISTERU GHALL-UGWALJANZA

L-impjieg |Coordinator (Communications and Outreach) U D-DRITTUIET CIVILI

Dmirijiet u responsabbilitajiet

i

il.

iii.

1v.

Vil.

viil.

xl.

Jikkordina attivitajiet ta’ komunikazzjoni, billi jizgura messaggi u tqassim effettiv;

Jippjana u jimmaniggja avvenimenti ta’ outreach biex jinvolvi I-partijiet interessati u l-udjenzi fil-mira;
Jizviluppa u jimplimenta kampanji ta’ sensibilizzazzjoni u informazzjoni;

Jissorvelja programmi ta’ tahrig, billi jizgura kontenut tal-oghla kwalita;

Jimmonitorja u jevalwa l-effettivita tal-inizjattivi ta’ komunikazzjoni u tahrig;

Jikkoopera ma’ stakeholders interessati interni u esterni biex itejjeb l-isforzi tal-outreach;
Jimmonitorja l-ispejjez u l-kuntratti relatati mal-komunikazzjoni, outreach u tahrig;

Jikkollabora regolarment mat-tim responsabbli mill-progett SPRING;

Jaghmel kwalunkwe kompitu iehor kif delegat mis-superjuri tieghu/taghha, kif mehtieg;

Iwettaq kompiti ohra li, minn Zmien ghal zmien, jistghu jigu assenjati mis-Segretarju Permanenti;

Iwettaq kwalunkwe dmir iehor kif dirett mis-Segretarju Permanenti Ewlieni.



Annex A

Ministry |Ministry for Equality and Civil Rights

MINISTRY FOR EQUALITY

Job title |Coordinator (Communications and Outreach) AND CIVIL RIGHTS

Duties and Responsibilities

il.

ii.

1v.

Vil.

viil.

xl.

Coordinate communication activities, ensuring effective messaging and dissemination;

Plan and manage outreach events to engage stakeholders and target audiences;

Develop and implement awareness-raising and information campaigns;

Oversee training programs, ensuring high-quality content and delivery;

Monitor and evaluate the effectiveness of communication and training initiatives;
Collaborate with internal and external stakeholders to enhance outreach efforts;

Monitor communications, outreach, and training costs and contracts;

Liaise regularly with the team responsible for the SPRING project;

Undertake any other tasks as delegated by superiors, as required;

Carries out other tasks that may, from time to time, be assigned by the Permanent Secretary;

Perform any other duties as directed by the Principal Permanent Secretary.



