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L-impjieg Assistant Foreman

Dmirijiet u responsabbiltajiet

VI.

VII.

VIII.

XI.

XIl.
XIl.

Jassisti lill-Foreman fis-supervizjoni u I-koordinazzjoni tax-xoghlijiet ta’ kostruzzjoni,
manutenzjoni u tiswija fuq is-siti assenjati.

Jissorvelja lill-haddiema u jalloka l-kompiti ta’ kuljum skont l-istruzzjonijiet tal-Foreman u 1-
prijoritajiet tax-xoghol.

Jizgura 1i x-xoghlijiet jitwettqu skont il-pjanti, l-ispecifikazzjonijiet, l-istruzzjonijiet teknici u I-
istandards ta’ kwalita stabbiliti.

Jimmonitorja l-progress tax-xoghlijiet u jirrapporta lill-Foreman dwar dewmien, nuqqasijiet, hsarat
jew diffikultajiet li jinqalghu fuq is-sit.

Jivverifika 1i 1-materjal, 1-ghodda u t-taghmir mehtieg ikunu disponibbli, jintuzaw kif suppost u
jinzammu f’kundizzjoni tajba.

Jassisti fil-kejl tax-xoghlijiet, fil-verifika tal-kwantitajiet u fiz-zamma ta’ rekords relatati mal-
progress, il-materjal u l-haddiema.

Jizgura li I-proc¢eduri tas-sahha u s-sigurta, l-uzu ta’ taghmir protettiv u l-prattiki tax-xoghol siguri
jigu osservati f’kull hin.

Jikkoordina mal-kuntratturi, il-fornituri u uffi¢jali ohra fuq is-sit meta jkun mehtieg u skont id-
direzzjoni tal-Foreman.

Jiehu r-responsabbilta ghas-supervizjoni tax-xoghlijiet fl-assenza tal-Foreman, skont 1I-
awtorizzazzjoni u l-istruzzjonijiet moghtija.

Jassisti fit-thejjija ta’ rapporti, skedi tax-xoghol u aggornamenti dwar il-progress tal-progetti jew
xoghlijiet assenjati.

Iwettaq kull dmir iehor li jista’ jigi aggornat sabiex jintlahqu r-rekwiziti ta’ kwalunkwe qasam iehor,
kif ikkonfermat mis-Segretarju Permanenti.

Iwettaq kull xoghol iehor li s-superjur tieghu/taghha jista’ jiddelega lilu/lilha, skont il-htiega;
Kwalunkwe dmir iehor kif jista’ jigi ordnat mis-Segretarju Permanenti Ewlieni.
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Annex A

Ministry

Ministry for Accommodation and Lands

Job Title Assistant Foreman

Duties and responsibilities

VI.

VII.

VIII.

XI.

XIl.
X1,

Assisting the Foreman in supervising and coordinating construction, maintenance and repair
works at assigned sites.

Supervising workers and allocating daily tasks in accordance with the Foreman’s instructions
and work priorities.

Ensuring that works are carried out in accordance with plans, specifications, technical
instructions and established quality standards.

Monitoring work progress and reporting delays, defects, damage or site difficulties to the
Foreman.

Checking that the required materials, tools and equipment are available, properly used and
maintained in good condition.

Assisting with the measurement of works, verification of quantities and maintenance of records
relating to progress, materials and workforce deployment.

Ensuring that health and safety procedures, protective equipment requirements and safe
working practices are observed at all times.

Coordinating with contractors, suppliers and other site officials when required and as directed
by the Foreman.

Taking responsibility for supervising works in the Foreman’s absence, subject to the
authorisation and instructions provided.

Assisting in the preparation of reports, work schedules and progress updates for assigned
projects or works.

Undertaking any other duties which may be updated to meet the requirements of any other area
as confirmed by the Permanent Secretary;

Undertaking any other tasks which the superior may delegate to him/her, as may be required;
Carrying out any other duties as directed by the Principal Permanent Secretary.
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